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ITon0:xxenue
00 opranu3zanuu padoTsbl ¢ 3JIEKTPOHHBIM KYPHAJIOM
1. O6uue no10KeHUA

1.1. Hacrosimee mosiokeHre o0 OpraHuzanMd padOThl C BJIEKTPOHHBIM KypHAJIOM B
MKOVY "VYcrp-Ummunuckas COUI um. b. T'onosuna" (manee — [lonoxxenue) pazpaboTaHo B
cootBeTcTBUU ¢ DenepanbHbiM 3aK0HOM OT 29.12.2012 Ne 273-®3 «OO6 obpazoBaHuH B
Poccutickoit deneparum».

1.2. TlonoxkeHnue ompeznenseT MpaBuia pabOThl M €IWHbIE TPeOOBAHUS IO BEICHHUIO
anektporHoro >xypHaia B MKOVY "Vcere-Ummnuckas COI um. b. TomoBuna" (mamee —
[xoua).

1.3. DnexktpoHHBIM XypHajioMm (manee — D)K) Ha3pIBaeTCs KOMILIEKC MPOTPaMMHO-
anmnapaTHBIX CPE/ICTB, BKIIOYAIOMIUN 0a3bl JaHHBIX M CPENCTBA JIOCTyNa M pabOThl ¢ HUMH

(TIporpamMMHO-anmapaTHyIo HHPPACTPYKTYPY, CEPBUCHI WH(pOPMAITHOHHOTO
B3aUMOJICHCTBUS).
1.4.  DnexTpoHHBIH  JHEBHUK — pazgen XK, mpencraBisiomuii  coOoi

WHAMBUYaJIN3UPOBAHHYIO BbIOOPKY JaHHbIX M3 OXK 0 Xoae M pe3yiapTarax OOydeHUs
KOHKPETHOTO YYEHUKA.

1.5. DX — cpencTBo MHAMBUIYAIILHOTO y4YeTa pe3yJbTaTOB OCBOECHUS 00pa30BaTEIbHbIX
nporpamm. OH OTHOCHUTCS K yUeOHO-IIeJarorn4eckoil TOKyMeHTauu. AKKypaTHO€, TOUHOE U
CBOEBPEMEHHOE BEJICHUE ero 0043aTeNbHO Ul Kaxaoro corpyanuka llIkonsl, B 00s3aHHOCTH
KoToporo Bxogut pabota ¢ DXK. JlocTyn K nepcoHaJbHBIM CTPAaHHUIIAM THEBHHMKA MMEIOT
poauTenu (3aKOHHbBIE IPEJICTaBUTENM) OOydaromerocsi, oOy4yaromuics, aJMHUHUCTPALU
Hlkonel (nupekrop IlIkosbl, 3aMecTUTENH IUPEKTOpa, MEAaror-rcuxoJior), Y4uTels,
KJIACCHBIE PYKOBOJUTEIIN.

1.6. [Tpununamu pabotsl ¢ XK sBasIOTCS:

e coOirozieHue MmpaB U cBOOO]] yUaCTHUKOB 00pa30BaTe/IbHBIX OTHOIICHUH;

e JIOCTOBEPHOCTh U MOJHOTA HH(pOpMaIMH, coaepsxareiics B DXK;

e yHU(UKaIUSA NaHHBIX, coAepkamuxcs B DX, u TOKyMEHTHpPOBaHHOW MH(pOpMaLUU
IIIko5I;

e 3aIMTa JAaHHBIX, coaepkamuxca B XK, OT HenmpaBOMEpHBIX U INPOTHBOIPABHBIX
JNEUCTBUM.

1.7. Benenue anekTpoHHBIX (popM ydeTa 00pa3oBaTeNbHOM 1eATENbHOCTH U Pe3yabTaTOB
oOpa3oBatenbHOU fesTenbHOCTH (D)K) sBiIseTcs COCTaBHOM 4acThi0 pabOTHI MO BEACHUIO
3JIEKTPOHHOTO JOKyMeHTooOopoTa B Ilkoute.

1.8. DK sBnsiercst yacTbio MH(POpMaIOHHOK cucTteMbl 11IKOITBI.



1.9. ®ynkuuoHUpoBaHUE UM HCIOJIb30BaHME DK OCYIIECTBISAETCS B COOTBETCTBUM C
JNEHCTBYIOIIUM 3aKOHOAATeNIbcTBOM PD, B ToM uncie denepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX».

1.10. OTtBeTcTBEeHHOCTH 3a (hyHKIMOHMpoBaHHE D)X U KOHTPOJIb 32 MPABUIBHOCTBIO €TO
BEJICHHUs BO3Jararorcs Ha aupekropa Lkoiel u 3amecturens qupekropa mo YBP.

2. Haznauenne 97K

O ucnonb3yercst [uisl perieHust CaeayoImX 3a1au:

2.1. Co3nmanue/BBOJA, CHCTEMAaTH3allvs, WCIOJIH30BAHUE W XpPAaHEHHE JAHHBIX O XOJIe
oOpa3oBatenpHOU nesitensHOCTH B 1lIKome, B ToM unciie 00 ycrneBaeMOCTH M MOCEUIaeMOCTH
yUaImxcs.

2.2. Odopmrnenne mHGOpMAILUK, XpaHsmehHcss B 0a3e JaHHBIX, B BUJAE JOKYMEHTa Ha
OyMa>XHOM HOCHTEJIE.

2.3. OOecnieueHne OINEpaTHMBHOIO JOCTyNa pPOAUTENEH (3aKOHHBIX MpeICTaBUTENEH)
oOyuarouierocs, oOyuatomerocs, aamuHuctpauuu  Ilkoner  (mupextopa  [kossl,
3aMecTUTENeH NUPEeKTOpa, MeAarora-rcuxoJiora), ydyuTeled, KIAcCHBIX PYKOBOAMTEIEH K
OTMETKaM 3a BeCh IEPHUO/I BEACHUS KypHaJia [0 BCEM IMIpeIMeTaM B JII000€ BpeMsl.

2.4. ABToMaTtH3aMs CO3/JaHUs OTYETHOW TOKYMEHTAlUH YUYUTENEH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE€ HMH(POPMHUPOBAHUE POIUTENCH (3aKOHHBIX MPEACTABUTENCH) IO
BOIIPOCAM YCIIE€BAEMOCTH, MHIUBHIYAIbHBIX PE3YJIBTATOB M IMOCENIAEMOCTH UX JCTEH.

2.6. UndopmupoBaHUEe yJalIUXCs O X0/1€ 00pa30BaTEIBHON ACSITEIBHOCTU MOCPEIACTBOM
naHHbIX B DXK.

2.7. KoHTpoJib 3a peanu3anueii 00pa3oBaTeIbHBIX IPOrPaMM, B TOM YHUCJIIE YUET:

e IIPOBEJICHHBIX 3aHATHII;

e JIOMAIIIHUX 33JaHUi 1 00beMa Harpy3Ku Ha 0OyJaroIuxcs;

e pE3yJabTaTOB OCBOEHUS 00pa30BaTEIBHON MPOTPaMMBbl YIaIIUMHUCS (YCIIEBAEMOCTb ),

e TIOCENIAeMOCTH 3aHATHI yJaluMucs;

e JIMHAMUKHU yCIIEBAEMOCTH YJalIuXcs;

e peanuzanuu 00pazoBaTEIbHON MPOTPAMMBI.

3. IIpaBuia padorsl ¢ K

3.1. Begenue DX o00s3aTenbHO IS KaKJIOTO Tenarora, KJIacCHOTO PYKOBOJMTENA, a
Tarke TeX paboTHUKOB [1Ik0bI, B UbM (DYHKIIMOHATIBHBIE 00S3aHHOCTH 3TO BKIIOUYEHO.

3.2. [lopnepxanue B aKTyaJIbHOM COCTOSIHUM MH(POPMAIIMH, XpaHsIIeHcs B 0a3e JTaHHBIX
2K, aBisgeTcs 00s3aTCIbHBIM.

3.3.  VYyer peamuzauuu  00pa3oBaTENbHBIX  MPOrpaMM M OCYILECTBICHHS
00pa3zoBaTeNIbHON JCATEIHPHOCTH BEICTCS BCEMU TearoruyeckuMu padbotaukamu [Ikosl.

3.4. Pacmpenenenue 3aHATUH MO MpeAMETaM M 3aKpeIUICHHE HX 3a YUYUTEISIMH
OCYILIECTBIISICTCS. HAa OCHOBaHMM Y4YeOHOrO IIJJaHA W pacCIpeleieHHs] IeJaroruuyeckoi
Harpy3Ku.

3.5. Beog B DX TeM ypoOKOB, 3aJaHHBIX JOMAIIHUX 3aJaHUM OCYIIECTBISAETCA
€XKETHEBHO (€CITM HET TEXHUYECKHUX HEIO0Ia/I0K).

OneHkn  o0yYarommxcs (mpu HaMUYKMM) TPU YCTHOM OTBETE OCYIIECTBISETCS
YUUTENSIMH €KEAHEBHO (€CIIM HET TEXHUYECKUX HETOJIa/I0K).

OneHkn 3a TUCBMEHHBIE paboOThl  (CaMOCTOSATENbHBIE, KOHTPOJBHBIE PabOTHI,
MPaKTUYEeCKUe PabOThl U T.M.) BBICTABIAIOTCS YYUTENSIMU-TIPEIMETHUKAMU B TeYeHHE 7
pabouux JHEH.

CBenmenuii 00 OTCYTCTBUM Y4YallUXCS HA ypOKaxX 3aloOJHSIOTCS  KIACCHBIMU
PYKOBOJIUTENSIMHU exeTHeBHO He mo3aHee 21.00 (eciu HeT TEXHUYECKUX HEMOIAI0K).



3.6. lllkoma rapaHTUpyeT y4amuMmcs M WX POAUTENSAM (3aKOHHBIM HPEICTABUTEIISIM)
BO3MOKHOCTh OIEPATUBHO TMOJIydyaThb HWHPOPMALUIO O TEKYIIeW YCIeBaeMOCTH U
noceuiaeMocTy ydamierocs yepes XK.

3.7. Tlpu Benenmm DK KakIbIM MegaroroM (y4mreieM) JIOJDKHO COOJIOIATHCS
eIMHO00pa3ue 3aroJHEHUS KYPHAIOB B YaCTH TEM MPOBEACHHBIX YPOKOB (B COOTBETCTBUU C
paboueii mporpaMMoii IO IPEAMETY), BRICTABICHHBIX OTMETOK, IPOITYCKOB YPOKOB U 3aIticen
0 JIOMaIllHEM 3aJaHHH.

3.8. Tlomp3oBatemssm DXK 3ampemiaercsi mepeaaBaTh CBOHM IEPCOHAIBHBIC PEKBU3UTHI
nocrymna k 2K 1pyrum aunam.

3.9. Corpynuukam Llkoxs! 3anperiaercs nomyckars ydamuxcs [kounsr k padote ¢ DXK.

4. IlpaBujia BeleHUsI y4eTa yCNEeBAEMOCTH U MOCEIAEMOCTH YUAIHUXCS

4.1. PaGota yuuTens IO BEAECHUIO JaHHBIX TEKYIIEW YCIIEBAEMOCTH Ydallerocs
OCyIIeCTBIsIETCS B pa3neiie «KiacCHbI )KypHaI».

4.2. Yuutenp B COOTBETCTBUU C pacnucaHueM 3aHsIThi BHocuT B DX ciemyromue
JAaHHBIC: TEMY YPOKA; OTMETKH y4alIuXcs; IOMallHee 3a/laHue.

4.3. Yuurens BHOCUT B D)K yueTHyI0 3aluch O MPOBEACHHOM 3aHATHH MO (aKTy B JE€Hb
MIPOBEICHUSI.

4.4. Yuurtenb, 3aMEHSIOIIUN OTCYTCTBYIOUIETO YUYWTENs, Ha Bpems (JaTy) 3amMeHbl
moiydaer jgoctyn k O)K Ha CTpaHWIIE OTCYTCTBYIOIIETO YUYWTENs M 3alOJHSIET €ro B
YCTaHOBJIEHHOM TIOPSIJIKE.

4.5. Yder pe3yabTaToB yCEBAEMOCTH YUAIIUXCS:

e pe3ynbTaThl y4eOHOUM AESITeNTbHOCTH OLEHUBAIOTCS HAa OCHOBAHUU YCTHBIX OTBETOB
(BBICTYILICHUH) yYalIMXCsl, TUCbMEHHBIX pabOT, MPAKTUYECKOU NEATEIIbHOCTH YUaIINXCS;

e OTMETKM 32 YCTHbIE U NIMCHbMEHHBIE OTBETHI BBICTABISIOTCA B KOJIOHKY 33 TO YHCIIO,
KOTJIa TPOBOIMIIACh padoTa;

e B KIETKaX i1 OTMETOK YYWUTEIb HMEET IpPaBO 3alHCHIBATH TOJIBKO OJMH U3
CHEAYIOUIUX CHUMBOJIOB: «2», «3», «4», «5», «H», «—».JlonycTUMO CTaBUTh HECKOJIHKO
OTMETOK B OJIHY rpady:

e IIPU KOHTPOJIbHBIX MEPONPUATHUIX, MNPOBOJUMBIX YUYUTEIEM B COOTBETCTBUHU C
TEMaTU4YEeCKUM IUIAHUPOBAHHEM, OO0SI3aTEIIbHBIM yCIOBUEM IPOBEACHUS KOHTPOJIS SIBJIAETCS
BBICTaBJICHHE OTMETOK BCEM y4YalllUMCS, MPUCYTCTBYIOIIMM Ha ypoke (HCKIIouas ciydaw,
KOI/Ia yJalluics J0Jroe BpeMs OTCYTCTBOBAJ IO YBRKUTEIBHOM IMpUUYMHE (HAmpUMep, IO
00J1€3H1), MOATBEPKACHHON COOTBETCTBYIOIIMMH JOKYMEHTAMHU);

e OTMETKH BBICTABIIAIOTCA B rpade TOro JHs, KOrJa MPoBOIUIACH JaHHAs paboTa;

e OTMETKU 3a MUCHBMEHHYI0 paboTy MPOCTaBISAIOTCA B CPOK He Oojiee ceMH paboumx
JTHEH C MOMEHTA €€ HalMCaHusl yJaluluMucs;

e OTCPOYKA BBHIMOJHEHUS YHALIUMUCS 3aJaHus (Hampumep, o0Oydaroluiicss mpuiien Ha
3aHATHS TOCIIE [UTUTEIbHOM 00ste3nn) pukcupyercs: B DK cumBosiom (—);

e BpeMs, 3a KOTOpPO€ Yy4YalluiCsi JOJDKEH JIMKBUIUMPOBATh 3a/I0JDKEHHOCTh, HE
MPEBBIIAET OJHOM y4yeOHOW Hemenu NpU YCIOBUM TpUcyTcTBUs ydvamierocss B Illkone, B
TEYCHHE KOTOPOM pEe3ynbTaThl OIEHUBAHUS OTCPOUYCHHBIX 3aJaHUM JOJDKHBI  OBITH
BBICTaBJIEHBI yunTeseM B JK.

4.6. Yder nocemaeMoCTH yyalnxcs:

e KIACCHBIM pPYKOBOAWUTENh OO0S3aH KaXAbI JeHb OTMEYaTh OTCYTCTBYIOIIMX
y4aluxcs;

e TIIPU OTCYTCTBUH YUaIIeTrOoCs Ha YpoKe 0e3 YBaXXHTEIbHOW MPUUYUHBI (HET CIIPABKHU 110
007e3HHU, HET 0OBACHUTENBHOMN OT poAUTeNeH (3aKOHHBIX MpencTaBuTeneit)) craBurcs «OT»;

e TIIPU OTCYTCTBUHU YYAIlIETOCS HA YPOKE MO YBAXHUTEIbHON MpuirHe (00BICHUTENbHAS
OT poauTenei (3aKOHHBIX MPEeACTaBUTENEH, TaloHbl OT Bpaya u T.I1.) craButcs «YIDy»;



e IIpU OTCYTCTBHHM Yy4Yallerocss Ha Yypoke 1o Oone3Hu (cmpaBka M3 Je4yeOHOTro
yupexaeHHs) CTaBUTCS «by;

e ydalIuecs, MMCIONINE METUIIMHCKYIO CIPaBKy 00 OCBOOOXICHUHM OT (DU3UUYECKUX
Harpy3oK, JOJDKHBI MpPUCYTCTBOBATh HAa YpOKax (U3MYECKON KyJIbTYyphl M BBITIONHATH
WH/IMBUyAJIbHBIC 33 JaHUS.

4.7. OdopMIieHHE TEMBI ypOKa:

e paboTa yuuTens TO BEACHUIO YydYeTa BBIIONHEHHS Y4YeOHBIX MpOrpamMM H
MIPOBEACHHBIX 3aHATUHN OCYIIECTBIIIETCS B paszeine « TeMbl ypoKOB U 3aJaHUs»;

e B Hayaje y4eOHOIO Tojla YUUTelb BHOCUT TEMAaTHUYECKOE INIAHUPOBAHUE TI0 TIPEAMETY
B pazaen «llmanupoBaHue ypoKOB» Ha CPOK OT OJHOU yueOHOW yeTBepTH A0 ronaa. Ecim
YUUTENb UCHBITHIBAECT TPYAHOCTH TPH BHECEHWH B JKypHAJ TEMATHYECKOTO IJIAHWPOBAHMUS,
OoH Moxker 3amoyHHTH Gaitn Microsoft Excel mo ycraHoBnenHo#t ¢opme u mepenath
3aMmectuTento aupekropa no YBP mis umnoptuposanus B 9K;

e y4uTENh BHOCHT B D)K yUeTHYIO 3alHCh O TeMe ypoKa 1o (akTy B JIeHb MPOBEIACHUS
(ecnu HET TexHUYECKUX Henonanok ¢ IXK);

e yueTHas 3anmuch B DK JODKHA COOTBETCTBOBAaTH TEME IMPONIEHHOTO Ha YpPOKE
MaTepuaa.

4.8. JlomarrHee 3ajaHAE:

yauTens BHOCHT B D)K MHPOPMAIINIO O JOMAITHEM 33aHUH B ICHb TIPOBEICHSI 3aHITHS
mo 17:30;

e B rpade «/lomamrHee 3amanne» GUKCUpYET coaepKaHNe 3aJaHusl, CTPAHUIIBI, HOMEpa
3aad W YOpaXHEHUH ¢ OTpakeHueM crneuuduku JgoMamHedl paboTsl (IIOBTOPUTS...,
COCTaBUTb IIJIaH, TAOIHUILY, BOMIPOCHI U T. 11.);

e odopmiser nomaiiHee 3aJaHHE TBOPYECKOTO XapaKkTepa, HampuMmep, CcIenaTh
PUCYHKH, HamucaTh counMHeHue, B rpade «JlomaiiHee 3aiaHue» CIEIYIOIIUM 00pazoM:
«TBopueckoe 3a7jaHne: BBITIOJHUTh PUCYHOK K CKa3Ke...»;

e BHOcHUT 3amuch «MHauBUAyanbHOE 3amaHue» B rpady «JlomamrHee 3amaHue», eciu
npeaaraeT yJauMcs HHIUBUIyallbHbIE 3aaHUS;

e HE 3aJIaeT JIOMAIllHee 33aJJaHue M0CJIe KOHTPOJIbHBIX MEPOIPUATHIA, HA KAHUKYJIBL.

4.9. BeIcTaBlileHHE UTOTOBBIX OTMETOK:

e y4HTEJIb BBICTABISET OTMETKHU 3a OTUETHBIM mepuona ydammumcs B pazgen XK
«["otoBas oTMeTKay;

e B KOHIIE OTYETHBIX IEPUOJIOB BBICTABISECT OTMETKH YYal[UMCS 3a YETBEpTh,
MOJIyroAue, ToJ1 B CPOKHU, ompeneneHHble aupexkropoM Llkonbl, HO He MO3/7HEE YeM 3a JBa
JIHS 10 OKOHYaHHsI yueOHOTO Meproa;

e i OOBEKTUBHOUM arrecTauu OOyYaroOmIMXCS 3a YeTBEPTh Y4MUTEIh 00s3aH
BbICTaBUTH B DK He MeHee TpeX OTMETOK (€Clid OJIMH 4Yac), He MeHee 5 OLEHOK (MpH 2-X U
0oJiee yacoB), a sl aTTECTAIlUU 32 TIOJIYroJIue — He MEHee MATH OTMETOK.

5. ®yHKUMHU U JeSITeJIbHOCTh MoJib30oBaresieil 7K

5.1. Ionp3oBatensimu DK sBISAOTCS:

o anmuuuctpauus Ilxoner: mupexrop Illkousbl, 3amecTHTEnM AUpPEKTOpa, MEAArOT-
TICUXOJIOT;

e IIEJIarory;

e KJIACCHBIE PYKOBOIUTENIN

5.2. Yuamuecss ¥ UX POJUTENH (3aKOHHbBIE MPEACTABUTENN) SBISIOTCSA MOJIb30BATEIIMU
JIEKTPOHHOTO JTHEBHUKA.

5.3. Qupekrop IlIkoiel yrBepxkaaeT:

o yueOHsbIit mman HOO He no3nHee 1 anpens npeaniecTBYOMEro yueoHoro roaa;



e IMEJarOTrHYECKyI0 Harpy3Ky Ha 4eTBepTh (mosryroaue/y4eOHbIN ro/) HE MO37AHEe, YeM
3a JIB€ HEJEIH JI0 Hayaja yueOHOro nepuojia;

e pacmucaHMe 3aHATHH Ha y4eOHBII Nepuoja HE MO3JHEe, YeM 3a TPU IHS JO €ro
Hayana;

e CIHCOYHBIN cocTaB ydamuxcs knaccoB LlIkombl He mo3nHee 31 aBrycra;

e CIIMCOK KJIACCHBIX PyKOBOJUTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens qupekropa Illkonsl mo yueOHO-BOCTIUTaTEIEHOM padoTe:

e OCYIIECCTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOThI 1o BeaeHuto JXK;

e [0 OKOHYAaHHMM Yy4eOHOro roga co3gaer komuu OXK Ha BSIEKTPOHHOM HOCHUTEIE
nHGOpPMAIIUU — OTITUYECKOM JIUCKE IO KJIACCcaM;

e OCYLIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXKEHHSI B JKypHaJe pacHUCaHMs
1 y4ETOM 3aMEIEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHII).

e CBOEBpEMEHHO 3amoJiHgeT B DXK: cnHMcoK M3ydyaeMbIX JUCHUIUIMH (TPEIMETOB) s
KaXKJIOTO KJIacca/TpyIIbl, CBEACHUS O epuoiax oOydeHus u T. [.;

e [0 OKOHYAaHMH Y4YeOHOTO ToOJa KOHTPOJUPYIOT pacnedarky gaHHbix 9K ¢
pe3ynpraTaMu OOy4deHHs] B YyuyeOHOM Trojy (UTOrOBBIMH OTMETKaMH) IO KilaccaM U
MPaBUJIBHOCTH UX O(POPMIIEHHUS KIIACCHBIMU PYKOBOIUTEISIMHU;

e HMHQOPMUPYIOT NEAArOTOB O BBISIBICHHBIX OIHMOKAX, TOMYIIEHHBIX UM IIPU padboTe ¢
9X;

e OCYIIECTBISIIOT KOHTposib 3a peanuszamuedn OI'OC HOO, OO0 u COO; 3a
BBINIOJIHEHMEM Y4YeOHBIX IUIAaHOB; MPOTHO3UPOBAHHWEM XOJa, Pa3BUTHA U PE3yJIbTaTOB
oOpa3oBaTeNbHOM  AEATETBPHOCTH MO  KjaccaMm; IpPaBWIBHOCTbIO  BeneHus  DXK;
CBOEBPEMEHHOCTBIO OTPaXXEHUS B JKypHaJe pacHHCaHUs; 3allOJIHEHUEM JKypHasa
[elaroraMy; CBOEBPEMEHHOCTBIO BBICTABJIEHUS OTMETOK M PE3YJIbTaTOB  3aHATHIA;
HaIOJHAEMOCTBIO OTMETOK; OTPaKEHHEM IIOCEUIAEMOCTH 3aHATUH; CBOEBPEMEHHBIM
3all0JIHEHUEM  pas3fiesla JOMAlllHUX 3aJaHuif; COOTBETCTBHEM JIOMAUIHMX 3aJaHUN
TpeOOBAHUSM T10 COJIEPKAHUIO U 00BEMY;

e BBOJUT M KOHTPOJIMPYET aKTyadbHOCTh AaHHBIX ydammxcs [koner (®. U. O., rox
POJKIEHUS, 110JI, KOHTAKTHBIE JaHHbIE, 100aBIeHUE (PU3MUECKOTrO JIMLA B TPYIIY «YUEHUKN»,
Ha3HAUY€HUE YYETHBIX JaHHBIX IS BXOJAa B DIEKTPOHHBIM JAHEBHUK) (paszgen OX
«YUCHUKWNY);

e BBOJAUT U KOHTPOJHUPYET aKTyaJlbHOCTb JAHHBIX O PpOAUTENAX (3aKOHHBIX
npeacraButesax) ydamuxcs (D. U. O., crenenb poacTBa, KOHTAKTHBIE IaHHbIE, 100aBICHHUE
¢usnyeckoro Jymna B rpynny «PoxuTtenu», NpuBsA3Ka pOIUTENS K HPOQMIIIO yYEHHKA,
Ha3HA4YEHUE YYETHBIX JAHHBIX JUISl BXOJ1a B AJIEKTPOHHbIN THEBHUK;

e BBOJMT M KOHTPOJMPYET aKTyaJbHOCTh JAHHBIX O JBMO)KEHUU ywamuxcs (paszgen 9K
«[Ipuka3sl 0 JABWKEHMSIX KOHTHUHIE€HTa»), JJEKTPOHHBIM IepeBOj| Yydyalluxcs u3
KJ1acca/TpyIbl B KJIACC/TPYIIY HA OCHOBaHMM IPUKa30B aupekropa lIkousr;

e Qopmupyer B DK crmcku knaccoB (paznen XK «Kmaccob»);

o (dopmupyer B DK crnmcku ydeOHBIX IPYII B paMKax kiacca/mapamuient (paszgen 9K
«'pynmel o0ydyeHHs»), OTpakaeT M3MEHEHHs B CIHHMCKax TIpyIn (3a4ucieHHe, BHIOBITHE,
MIEPEeBO/I yUaIIUXCsl);

e BBOJMT AaHHbIe A1 GopmupoBanus B DK yye6Horo miana (paznen DK «YueOHbI
TJIaH);

e HA3HAYaeT yuyuTesed Mo MmpeaMeTaM sl KaKJIOro Kiacca/TpyIibl B COOTBETCTBUU C
y4eOHBIM paclyCaHueM;

e HACTpauBaeT CXeMbl OOy4YeHHUs JUId Ha4aJlbHOM, OCHOBHOM U CpeIHel LIKOJIBI (pa3jaent
X «'padux oOyueHHs»): CIHUCOK H3YYaeMbIX ITUCHMIUIMH (MPEAMETOB) JJis KaXJOTro
KJlacca/Tpymiel, nepuoa oOydeHus, MEepHoJi aTTecTallud, KaHUKYJbl, ydeOHas Heens,
MIEPEHOCHI NTPa3JHUKOB;



e (dopmupyer B DK CHHCOK KIACCHBIX PYKOBOAMTENICH U KOHTPOIHUPYET aKTyalbHOCTb
nanHbIX (pazgen DK «Kiaccobiy);

e BBOJUT JaHHbIE 00 oOpraHm3aluu 3aMeH mpemnoaaBareneil (pasmen DXK «3amena
IIpenoaBaTesei»);

e pacrpernenseT y4yeOHYI0 Harpy3Ky COIJIACHO Y4e€OHOMY IUIaHY B COOTBETCTBUHU C
YTBEP)KJICHHBIMH CIIMCKAaMH YUuTeNeH-TIpeIMETHIKOB, KIaccoB, yueOHbIX rpynn (paszaen DK
«Harpyska»);

e BBOJUT JaHHbIe U (opMupyeT B DK OCHOBHOE U CKOPPEKTHPOBAHHBIE PACIIUCAHUS
3aHATUN Ha y4eOHBIN nepuo (4eTBepTh, moayroaue, ron) (pasaen 2K «Pacnucanue»).

e 3aKpBIBACT MpPENBIIYHNIMA YY4€OHBIH TOJ, OTKPBIBACT HOBBIM Y4eOHBIH TOA
(ycraHoBKa/mepeBoJ B HOBbIM y4deOHbIN roj — pasgen OXK «Hactpoiika mporpammsiy,
noapazzaen « Texymuii yaeOHbIN To/1»);

e Ha3HauaeT mnoJib3oBareneil XK, To ecTb HazensieT nmpaBaMu JOCTYyIa MPU OTKPBHITUU
HOBOI0 Yy4eOHOTO rojja B COOTBETCTBHUU C Y4YEOHBIM IUIAHOM, DPAClHCaHUEM, MpUKa3aMu
mupekropa [Ikounsr;

e YCTaHAaBIIMBAET pacnucaHue 3BOHKOB (paznen DK «Pacnucanue 3B0OHKOBY);

e TpPEeAOCTABJISAET JIOTUHBI U NTaposu Juid Joctyna K 9K (THEeBHUKY)

e KOHCYNIbTUpPYET noJib3oBaresneit 9K mo BorpocaM pabOTHI C HUM;

KOHTPOJIMPYET aKTyaJIbHOCTh TAHHBIX:

e 0 memarornyeckux corpyanukax Illkosbr: mpuem Ha paboTy, yBOJbHEHHE, NEPEBO/,
Ha3HAaYeHWe JOJDKHOCTH (OCHOBHOM UM 10 COBMECTUTENIBCTBY), NpPUBSI3Ka K Tpymme
«Cotpynaukn» (pazaenst XK «Duznueckue numay, «lIpuem Ha padboTy», «YBOJIBHEHUE,
«Kanpossie nepemernieHus», «COTpyTHUKI);

5.5. Yuurens (megaroruvyeckuii pabOTHUK):

e otpaxxaeT B OX xom oOpa3oBaTrenbHON JCATEIBHOCTH B COOTBETCTBHH C
00pazoBaTeIbHON MPOrpaMMOi M YI€OHBIM TIJIAHOM;

e ©XKEIHEBHO BHOCHUT B JKypHaJI CBEICHHUS O 3aHATUAX MO MpeaMeTy (TeMaxX ypOKOB,
3aJJaHHBIX IOMAIIHUX 33JaHUAX);

e oueHuBaeT 3GEeKTUBHOCTh U PE3YIbTATUBHOCTh OOYUEHHUS YYalluXcs MO MPEAMETY
(Kypcy, mporpamme), yUuTbIBasi OCBOCHHE 3HAHUM, OBIAJCHUE YMEHHUSIMH, Pa3BUTHE OIbITA
TBOPUYECKOH AESITEeTbHOCTH, I03HABATEILHOTO UHTEPECA YUAIIUXCS;

e BHOCUT JaHHble OO0 YCIEBAaEMOCTH Y4Yall[UXCS, CBOEBPEMEHHO IPOCTABISAET
MOJIyY€HHBIE YUEHUKaMU OTMETKH, B TOM YHCJI€ YETBEPTHBIE (IIOJIYTOI0BbIE) U T'0IOBBIE;

e OTMETKHU 32 MUCbMEHHbIE paOOThI BHICTABIISAET B CPOKHU, MPEAYCMOTPEHHbIE HOpMaMU
WX MPOBEPKH, HO HE TO3HEE TPEX JHEH C MOMEHTA MPOBEACHUS PabOTHI;

e 3aHOCUT CBOEBPEMEHHO JaHHbIE O T[OCEMIAEMOCTH YYallUXCs, BBIIIOJHEHUU
JOMAIITHUX 3aJIaHUM;

o 3anonuseT XK kak 3amemaronmil yautens (BBOAUT JaHHBIE O IPOBEICHHOM YpOKe) B
YCTaHOBJICHHOM HOPSIKE TMPU OCYILIECTBICHUH 3aMEHBI.

5.6. Kitaccubie pykoBoauTenu:

e KOHTPOJIUPYIOT aKTyaJbHOCTh MH(OpMAIMK 00 YyYalIuxcs, pOAUTENSAX U CIHCKAX
CBOEro Kiacca M HUHGOPMHUPYIOT 3amecTutTens aupekropa mno YBP oOpasoBarenbHoro
YUpPEXKIEHUS O JTI0OBIX U3MEHEHUSX, BHECEHHBIX B XKYpHa;

e AHAJIU3UPYIOT YCIIEBAEMOCTH U MOCEIIAEMOCTh YPOKOB yUaIllUMKCS CBOETO KJIacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTb 3alOJHEHUS U BHECEHMs IearoraMu JaHHbBIX 00
YCIIEBAEMOCTH YYalllUXCsl CBOETO Kitacca B 9XK;

e BHOCST JJaHHBIE MO MOCEIIAEMOCTH 00YJaIOLINXCs CBOETO KIacca,

e UHGOPMUPYIOT poauTeNeld 00 yCIeBaeMOCTH U IOCEHIAeMOCTH JIeTel MOCPEICTBOM
0TYETOB, c(POPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE [0 3ampocaM poIUTeNei;



e 3HAKOMSAT yYalllUXCs M UX POAUTENEH ¢ HOPMATUBHBIMU JIOKYMEHTAMH, JIOKAIbHBIMU
aKTaMH U MHCTPYKIHMSIMH, PETJIAMEHTUPYIOIIMMHU TOPSI0K UCTIONIB30BaHus DIK;

e IMPEIOCTABISIIOT 1O OKOHYAHMHM KaXKIO0M YEeTBEPTH 3aMECTUTENIO IUPEKTOpa II0
y4eOHO-BOCITUTATEIBHON PabOTE OTYETHI 00 YCIIEBAEMOCTH M TOCEIIAEMOCTH yJalluXcs
KJiacca;

e OpPraHM3yIOT OIEpaTHBHOE B3aMMOJCHCTBHE MEXIy yYallUMHUCS Kiacca, HX
POIUTENSIMH (3aKOHHBIMU TIPEICTaBUTENSAMH), aaMHUHUCTpanuei [lIkomsl u memaroramu c
nomouiso I)K;

e KOHTPOJIMPYIOT €XKETHEBHO (DaKT MPUCYTCTBUSA/OTCYTCTBHUS yHAIIETOCS HA 3aHATHSIX.

5.7. Cekperapb ocymiecTBisieT (GOPMHUPOBAHUE TIPUKA30B O JBIDKCHUHU YYAIIUXCS
(3auncnenue, BbIOBITHE, OKOHYAHUE YyUeObl, IEPEBO/I B JPYroil Kiacc/Tpynimy).

5.8. Yuamuecs IlIkoner U UX poauTeny (3aKOHHBIC TIPEICTABUTEIIN) UMEIOT CIICIYIONTHE
BO3MO>KHOCTH TIPH TTOJIb30BAHUH HJIEKTPOHHBIM THEBHHKOM:

e TOJIy4arOT WH(MOPMAIIHMIO O TOMAITHHUX 33TaHUSX;

e TIOJYYalOT JaHHbIE 00 yCIIeBAEMOCTH 00yJaromMXcsl (BbICTaBICHHBIX OTMETKAX).

6. IlpaBa noan3oBareJeit K
6.1. Bee nosp3oBatenn DK MMEOT MpaBO MCIOJIB30BaTh €r0 B €KEIHEBHOM PEXHME.
UckmouenneM SBISETCS MMPOBCACHNEC TCXHHUYCCKUX pa60T, KOTOPBIC MOT'YT IIPOBOAWUTHECA B
CpOK He 60Jiee CYyTOK ¢ yBEJOMJIEHHEM MOJIb30BaTeNel 3a HeJeIo 10 Havyasia padorT.
6.2. KnaccHble pyKOBOJUTENU MMEIOT MPaBo MHGOPMHUPOBATH POJUTENEH O COCTOSHUU
yCIIEBAaEMOCTH U TOCEIIaeMOCTH MX JeTel uepe3 OT4yeThl, c(hOpMHUpPOBAHHbIE HAa OCHOBE
manubeix J2K, 1o HeoOXOIJUMOCTH.

7. OTBETCTBEHHOCTH MoJIb30BaTesieil K

7.1. Bce monbp30BaTENM HECYT OTBETCTBEHHOCTD:

e 3a HapymieHue tpeboBanuii denepanpHoro 3akoHa ot 27.07.2006 Ne 152-®d3 «O
MEePCOHAIBHBIX JAaHHBIX);

e pasrjalleHue CBOUX YUYETHBIX JAHHBIX (JIOTHH, apOJb);

e HapylieHHMe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKAJNbHBIX AaKTOB M MHCTPYKUMUH, OMNPENENAIoIUX MOPSAOK wHcnoib3oBanus OX B
COOTBETCTBHUU C 3aKOHOJATENHCTBOM PD.

7.2. Jupextop IlIkonsl HeceT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEPXKIICHUE
yueOHBIX IUIAHOB, IIJlJaHA paclpeieieHus] TMeJIarornyeckol Harpy3ku H — y4eOHOTro
pacmiucaHus.

7.3. 3amecTtuTens JOUpeKTOopa MO  y4eOHO-BOCIMTATEIbHOW  paboTe  Hecer
OTBETCTBEHHOCTb:

e 32 CBOEBPEMEHHOCTh (OPMHUPOBAHUS YUEOHBIX TIUJIAHOB, IUIAHA pPACIpEACTICHUS
MeJaroruyecKoil Harpy3Kku U y4eOHOTO paclHCaHus;

e pacrmedaTKy COOTBETCTBYIOIIMX pazaenoB 2K B KOHIE y4eOHOro roja © HX
odopmIieHHE.

e HAIMOJHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX paOOTHUKOB LIIKOTIbI.

e 3a CBOEBpEMEHHOE coxpaHeHue Komuii DK Ha 3MeKTpPOHHOM HOCHUTeNe MHPOpMAIUU
(onmTHYECKOM TUCKE) U pacleyaTKy JOKyMEHTOB Ha OyMasKHBIX HOCHUTESX;

e COOTBETCTBHE YdeTHhIX 3ammceid XK ¢akram peanuszanuu 00pazoBaTeIbHON
NEeSATENbHOCTH;

e TIPABUJIBHOCTBIO UCIOJIb30BaHUA DK;

e HECET OTBETCTBEHHOCTb 3a CBOEBPEMEHHBIM BBOJ W MOJJCPKAHUE B aKTyaJIbHOM

COCTOSIHMM JaHHbIX ydamuxcsi [IIKoJbl, pacnucanue 3aHsITHI, OTpaKeHHE JBUKEHUS



y4alnuxcs, BeJICHUE KypHaja 3aMeH, aKTyaJIbHOCTh OTYETa MO 3aI0JHEHUIO )KypHala
Ne1aroraMu;
e HECET OTBETCTBEHHOCTh 3a BHECEHHME M KOHTPOJIb 32 aKTyaJbHOCTHIO IAHHBIX O
COTPYZIHUKAX, YYaCTBYIOIINX B 00pa30BaTEIbHOMN JIEATEITLHOCTH.

7.4. Yuutens (mefaroru) HeCyT OTBETCTBEHHOCTb:

e 33 CBOEBPEMEHHOCTh BHECEHHUS, JOCTOBEPHOCTh W aKTyaIbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAeMOCTH yJIaIUXCs;

e eXKeAHEBHOE 3amojiHeHue JK;

e yCTpaHEHHE BBISBICHHBIX OMIMOOK MpH BeaeHnu IXK;

e COXPaHHOCTh CBOMX PEKBU3UTOB JIOCTYNa, HCKIIOYAIONIYIO0  TOJIKIIOUEHHE
MTOCTOPOHHUX.

7.5. KnnaccHble pyKOBOJUTEIHN HECYT OTBETCTBEHHOCTD:

e 3a CBOEBPEMEHHOCTh BHECEHHS, JOCTOBEPHOCTh W aKTYaIIbHOCTh MJaHHBIX 00
YCIIEBaEMOCTH | MOCEIIAeMOCTH yJIaIUXCS;

e JIOCTOBEPHOCTh M aKTYaJIbHOCTH CIMCKOB Kilacca M MH(OpMAIH 00 yJaluxcst u UxX
poautensx (O. . O., Homep Tenedona, aapec 3IeKTPOHHOMN MOYTHI);

e CBOEBpEMEHHOE WH(M)OPMHUPOBAHHE POJUTENIEH O COCTOSIHMM YCIIEBAEMOCTH W
ITOCENIaEMOCTH UX JAeTel mocpeactsoM JK;

e TIPEIOCTABIICHUE MO OKOHYAHUH YICOHBIX YETBEPTEH (TMOTYroaMii/Toa) 3aMECTUTEITIO
JTUPEKTOpa Mo yueOHO-BOCIUTATENHHOU paboTe OTUETOB 00 yCIIEBaeMOCTH U MOCEHIaeMOCTH
yUamuxcst Kiacca.

8. OTyeTHBIE NEPUOABLI M XPaHeHHe HHPOpMAIUHN

8.1. Oryersl MO YCHEBAEMOCTH M TMOCEUIAEMOCTH CO3JAIOTCS B KOHIE YETBEPTH,
MOJIYroIus ¥ y4eOHOTO To/1a.

8.2. Tlo 3aBepiieHMH OTYETHOTO TepHoja (YETBEPTH, MOJYrOAus, y4eOHOTO Toja)
UTOTOBBIE BEAOMOCTH PACHeYaThIBAIOTCS Ha OyMa)KHOM HOCHTENE, 3aBEepAIOTCSA MOIIUCIMU
KJIACCHBIX PYKOBOJUTENEH.

8.3. Ilo okoHyaHuu y4yeOHOro To0Ja WTOTOBbIE BEIOMOCTH IPOLIMBAIOTCS,
MPOLIHYPOBBIBAIOTCS, OTIEUATHIBAIOTCS U CAIOTCS 71l XPAHEHUSI B YCTAHOBIIEHHOM TOPSIJIKE.

8.4. Ilo oxoHuaHuu y4ebHOro roja noiHas Bepcus DK mepeHoCUTCs Ha AJIEKTPOHHBIN
HOCUTENb MHGOpMAlMU — ONTHYECKUH IUCK W XpaHUTCS B apXvBE B YCTAHOBJICHHOM
MOPSLIIKE.
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